Unit Additions, Alterations or Improvements Policy

WCD Condominium Association

Article V, Section 6 of the West Cove “D” Declaration of Condominium By-Laws states: “No Owner shall make any structural addition, alteration or improvement in or to their unit without prior written consent thereto of the Board of Directors”.  Any owner wishing to receive such consent to make any structural addition, alteration or improvement to their units’ exterior or interior (Contact Belle Terre to verify which interior projects are exempt), must agree to comply with the following requirements:

1. Submit to the Board of Directors a completed Unit Additions, Alterations or Improvements Form, along with a $100 Performance Bond (Made payable to WCD Association);  

2. Include the following Attachments with the Unit Additions, Alterations or Improvements Form and the Performance Bond.  The request will not be approved until all Attachments are received:

· Detailed Drawing(s) and/or Plan(s) Including All Specifications.  Propane Requests must include a diagram of new tank location and lines.  If an existing tank is being used, the Propane Provider must supply a list of existing units currently using the tank.

· Copies of Contractor's Certificate of Liability Insurance, Plumbing and/or Electrical Licenses (All plumbers and electricians must be licensed) and Proof of Worker's Compensation Coverage (Not required for an Owner operated (no employees) company.);

3. The Owner will provide any necessary abutter approvals to the Association upon request of the Board of Directors;

4. No work or commitment for work will be made until written authorization is received from the WCD Board of Directors; 

5. All work will be done expeditiously once commenced and will be done in a good workman-like manner by the contractor and/or sub-contractors; the Owner will be responsible for complying with all the conditions of the Board approval and for correcting any substandard work;

6. All work will be performed at a time and in a manner to minimize interference and inconvenience to other WCD Unit Owners; contractors must comply with all ECA rules regarding noise levels and approved hours of work; it is agreed that contractors and their subs must respect the minimal parking in WCD and not encroach upon any neighbor’s parking area; 

7. The Owner assumes all liability and will be responsible for all damage and/or injury which may result from performance of this work; 

8. The Owner will be responsible for the conduct of all personnel, contractors and employees who are connected with this work; 

9. The Owner will obtain prior Board permission for the location of a dumpster if one is needed for debris disposal;

10. All work will be done at the Owner’s Expense and all future upkeep will remain at Owner’s Expense.  An Owner may be required to sign a Transfer of Responsibility Form prior to the commencement of work.  The form will be recorded at the Sullivan County Registry of Deeds and the Owner will be responsible for all costs associated with the recording fees;

11. The Owner will comply with all applicable federal, state, ECA/ECC and local laws, codes, regulations and requirements in connection with this work, and the Owner will obtain any necessary permits and approvals required.  The West Cove D Condominium Association, its Board of Directors, and its Manager have no responsibility with respect to such compliance. The Board of Directors’ approval of this request shall not be understood as the making of any representation or warranty that the plans, specification or work comply with any law, code, or regulation.

Additional Information:

· The BOD will provide a written decision to the owner within thirty (30) days of the request.

· The approval authority granted will automatically expire, unless a written extension is received and granted, should the above requested work not be completed within 12 months.

· The Owner agrees to notify the Association within 15 days of the completion of the project, for the purpose of scheduling an inspection, to determine that the project was successfully completed.

· Following the satisfactory completion and inspection of the addition, alteration or improvement, the $100 Performance Bond will be refunded to the Owner.  The BOD will then notify the WCD insurance carrier of the change, in order to ensure that all unit improvements will be covered in case of insurable loss.
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